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Doing Grade Consolidation in Marks

Create aNew Bin and call it Semester Grade.

Change all the percentages of the bins for the 1st Quarter bins back to their
original percentages and change all the other binsto zero.

Go to the Marks menu and pull down to Consolidation (apple + K).
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Enter in the name for your consolidation (ex. First Quarter Grade).

Select al the tasks from the quarter you are consolidating.

Select the bin you want to put the consolidation in.

Click OK.

Repeat steps 2 — 7 for the next quarter.

Open the Semester Grade Bin. There should be two tasksinsideit. Create athird
one and call it Semester Exam.

Go to the Marks menu and pull down to Per centage Weight and change the
Percentage Weight for each task (ex. Make each quarter worth 40% and the exam
20%). Make surethetotal of the percentages = 100 or you will get a sad face
when you close the bin.



